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Welcome to Cincinnati Public Schools

The following documents are required when registering a child to attend Cincinnati Public Schools.

Student Registration Information Packet
Birth Certificate or Passport
Child’s Immunization Record

Child’s Most Recent Report Card (not required for Kindergarten)

Child’s IEP/ETR (if applicable)
Child’s Transcript from Sending School

Photo ID of the Parent/Guardian
(Only the parent or legal guardian may register a child for school.)
Proof of Custody (Legal Guardian must provide legal documentation of custody).

Proof of Residency
Must provide one (1) with parent/legal guardian’s name on the document.
Example: Current Lease or Mortgage agreement, dated within the last 30 days; a non-cable utility bill,
legal document(s) from a U.S. Governmental Agency such as the Internal Revenue Service, Social
Security Administration, or Veterans Administration.

Parent/Owner Affidavit

Parent/Legal Guardian must complete registration process in person. All documents above must
accompany the completed Student Registration Information Packet.

This section is for use by Customer Care Center staff only.
School Selections - Please select up to five (5) schools:
1.

2.

3.

Thank you for choosing Cincinnati Public Schools!

CPS Customer Care Center (513) 363-0123 TDD: (513) 363-0124; Location: 2651 Burnet Avenue, Cincinnati, OH 45219
Cincinnati Public Schools is an Equal Opportunity Employer.



\PUBY,
S o

3,
=
o

S100%

To Be Completed By Cincinnati Public Schools Employee

1. Check. Confirm the following statements related to the administration of Ohio's language usage survey:

O The district or school presented the language usage survey, to the extent practicable, in a language
and form that the parent or guardian understood.

O The district or school informed the parent(s) or guardian(s) of the form's purpose. The language usage survey
is used only to understand students' linguistic experiences and educational background.

The district or school reports information from the language usage survey in the appropriate Educational
Management Information System (EMIS) records.

For students enrolling from other U.S. schools and districts, school officials request previous language
survey data and refer to the information when identifying English learners.

Results of the language usage survey are kept with the student's cumulative records and follow the student
if he/she transfers to another district or school.

2. Record. Indicate responses from the language background survey (page 2) in table below.

Student's native language
What was this student’s first language?

Student's home language
What language does this student
speak most frequently?

Potential English learner O Yes. Assess the student's English proficiency.
A language other than English is listed for
any of the 3 questions in the language O No. Do not assess the student's English proficiency.

background section.

Immigrant student status O

Immigrant = Student born outside
of U.S. and has attended U.S. - A -
schools for less than 3 years. O No, the child is not an immigrant child.

Yes, the student is an immigrant child.

3. Validate. Complete the information below.

Signature of validating school employee Date (mm/dd/yyyy)

Printed name of validating school employee Name of school or school district
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To Staff: If Yes (&]) to questions above, obtain copies of available documentation and forward to appropriate school staff.
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To Staff: If Yes (&) to questions above, fax this page and Page 1 to Project Connect: 363-3220.
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To Staff: If new PowerSchool account, give copy of this page and Page 1 to PowerSchool Coordinator at your school.
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To Staff: Please fax this page to CPS’ Communications and Engagement Office: 363-0025.
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REQUEST FOR STUDENT RECORDS - STAFF USE ONLY

To Registrar:
Please send the records identified above for this student as soon as possible.
If records are not available, please return our request indicating the following:
O No Records Available. Reason(s):

O Unable to Send Records. Reason(s):

We would appreciate receiving additional information to enable us to meet the student’s needs. Thank

you for your prompt cooperation.
/ /

CPS School Registrar Date
CPS enrollment start date for this school: / /




